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VARIANCE 
CHECKLIST 

210 E 4th Street, LaCenter, WA 
98629 
Tel: 360.263.3654 
www.ci.lacenter.wa.us 

 

 
SUBMITTAL CHECKLIST 
A. VARIANCE REVIEW PROCESS (18.260.020) 

1) Review of a technically complete application for variance of up to 10 percent of the numerical standards for the 

following: setbacks, buffers, building heights, landscaping, lot coverage and lot dimensions, but not including lot area 

or density, is subject to a Type I process. See LCMC 18.30.080. 

(2) Review of a technically complete application for all other variances greater than 10 percent are subject to a Type 

II process. See LCMC 18.30.090. 

(3) An application for a variance(s) necessarily associated with another application(s) under the La Center Municipal 

Code shall be combined with the associated application(s) for processing. The variance application shall be subject to 

the highest number review procedure applicable to the combined applications. 

(4) If an application for a variance(s) is approved and an application(s) subject to an equal or higher number review 

procedure type is subsequently filed, the decision approving the variance may be altered for good cause by the 

decision on the merits of the subsequent application(s). 

(5) An application for a variance(s) proposed as a post-decision action shall be subject to the post-decision review 

procedures of LCMC 18.30.150. 

B. APPLICATION REQUIREMENTS FOR VARIANCE REVIEW:  

❏ 1. MASTER APPLICATION FORM: Provide one (1) copy of the completed Master Land Use Application form with original 
signature(s) including the Reimbursement Form: The name, mailing address, and telephone number of the owner(s), 
engineer, surveyor, planner, and/or attorney and the person with whom official contact should be made regarding 
the application. 

❏ 2. REIMBURSEMENT AGREEMENT: Submit a completed Agreement to Pay Professional, Project Review, Inspection and 

OFFICE USE ONLY 

PERMIT NUMBER 

https://www.codepublishing.com/WA/LaCenter/#!/LaCenter18/LaCenter1830.html#18.30.080
https://www.codepublishing.com/WA/LaCenter/#!/LaCenter18/LaCenter1830.html#18.30.090
https://www.codepublishing.com/WA/LaCenter/#!/LaCenter18/LaCenter1830.html#18.30.150
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Related Expenses form. 

❏ 3. CHECKLIST: Provide one (1) copy of this completed submittal checklist. 

❏ 3. FEES: Provide the appropriate fee. 

❏ 4. NARRATIVE: Provide a narrative addressing the following applicable approval criteria: 

The review authority shall approve or approve with conditions an application for a variance if he or she finds the applicant 

has sustained the burden of proving that: 

(1) Unusual circumstances or conditions, such as size, shape or topography of a site, or the location of an existing 

legal development apply to the property and/or the intended use that do not generally apply to other properties 

in the vicinity or zone. An unusual circumstance could also include another obligation under a different municipal 

code section or a state or federal requirement; 

(2) The unusual circumstance cannot be a result of actions taken by the applicant; 

(3) The variance request is necessary for the preservation of a substantial property right of the applicant which is 

possessed by the owners of other properties in the vicinity or zone; 

(4) The variance request is the least necessary to relieve the unusual circumstances or conditions identified in 

subsection (1) of this section; 

(5) Any impacts resulting from the variance are mitigated to the extent practical; and 

(6) The granting of the variance will not be materially detrimental to the public welfare, or injurious to the 

property or improvements in the vicinity and zone in which the property is situated. 

Variances may not be used to change the required residential density or to allow uses that would not otherwise be 

permitted in a zone. 

APPLICATION FEES: 

❏ Type I Variance   $180.00 

❏ Type II Variance   $180.00 

❏ Type III Variance   $240.00 
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Cost recovery (requires a reimbursement agreement); actual cost of staff, consultants, and/or hearing examiner plus 10%. 
This fee is applicable as part of a land use action or development review (i.e.: traffic study, preliminary/final plat review) 

By affixing my signature hereto, I certify under penalty of perjury that the information furnished herein is true and correct to 
the best of my knowledge. I have owner(s) permission to submit this application. I agree to hold harmless the City of Ridgefield 
as to any claim (including costs, expenses and attorney’s fees incurred in the investigation of such claim) which may be made by 
any person, including myself, and filed against the City of LaCenter, but only where such claim arises out of the reliance of the 
City, including its officers and employees, upon the accuracy of the information provided to the City as a part of this application. 
I understand and acknowledge that the City of LaCenter may charge me additional costs such as consulting fees, administrative 
costs and actual costs directly associated with processing this land use application. 

 
 

Applicant’s Signature Date 
 
 
 

Print Applicant’s Name 
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